Meeting of April 15, 2025

The Chairman called the meeting of the Pennsauken Sewerage Authority to order at 4:00 p.m. on the above date
with a salute to the flag. The meeting was held at the Pennsauken Sewerage Authority office, 1250 John Tipton
Blvd., Pennsauken, NJ.

The Chairman stated meeting Notice has been given to the Courier Post and the Burlington County Times
newspapers and posted at the Pennsauken Municipal Building and the Pennsauken Sewerage Authority in
accordance with the Sunshine Law.

The Chairman asked for roll call. The following Commissioners were present:
Mr. Oren Lutz
Mr. Gregory Schofield
Mr. Dennis Archible
Mr. Tim Ellis
Mrs. Marie McKenna
Also present were:
Marco DiBattista, Executive Director
David A. Luthman, Solicitor
Mr. Anthony Figueroa, Superintendent

The Chairman opened the meeting to the public. As there was no one from the public present, a motion was
made by Mr. Ellis, seconded by Mr. Schofield, and carried to close the public portion of the meeting.

The minutes of the meeting of March 18, 2025 were presented for approval.

A motion was made by Mrs. McKenna, seconded by Mr. Archible to approve the minutes as presented. On roll
call all Commissioners present voted yes and the motion carried.

The Chairman stated the amount of bills to be paid is $275,208.47.

A motion was made by Mr. Ellis, seconded by Mrs. McKenna to approve payment of the bills as presented. On
roll call all Commissioners present voted yes and the motion carried.

See Bill List Attached

Approval of Utility Bill Adjustment Nos. 4404, 4412 and 4415 and Utility Balance Adjustment Nos. 28265,
28284 and 28385 were presented.

A motion was made by Mr. Schofield, seconded by Mr. Archible, to approve the bill and balance adjustments.
On roll call all Commissioners present voted yes and the motion carried.

See Journals Attached
The Chairman moved to Old Business.

There was no Old Business.
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April 15, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1

10:41 AM Check Register By Check Date
Range of Checking Accts: OPER MAN WIRE  to OPERATING Range of Check Dates: 03/19/25 to 04/15/25
Report Type: All Checks Report Format: Super Condensed Check Type: Computer: Y Manual: Y Dir Deposit: Y
Check # Check Date Vendor Amount Paid Reconciled/Void Ref Num
OPER MAN WIRE  OPERATING MANUAL WIRES/TRANS
3603 03/25/25  PAYROLL PAYROLL ACCOUNT 35,035.50 03/31/25 3048
32720 03/27/25  NIpoT NJ DEPT OF TRANSPORTATION 791.50 03/31/25 3051
3604 04/01/25 PAYROLL PAYROLL ACCOUNT 102,355.71 3052
3605 04/08/25  PAYROLL PAYROLL ACCOUNT 40,180.81 3055
3606 04/15/25  PAYROLL PAYROLL ACCOUNT 33,397.80 3057
Checking Account Totals Paid Void Amount Paid Amount Void
Checks: 5 0 211,761.32 0.00
Direct Deposit: 0 0 0.00 0.00
Total: 5 0 211,761.32 0.00
OPERATING OPERATING ACCOUNT
32778 03/25/25  E31T E3 IT SERVICES 348.29 3050
32779 03/25/25  PSEG PUBLIC SERVICE ELEC & GAS (0. 795.50 03/31/25 3050
32780 04/03/25 PRINT  PRINT AND MAIL COMMUNICATIONS 2,600.21 3054
32781 04/15/25 30697001 6850 RIVER ROAD LLC 154,50 3059
32782 04/15/25 ABCON  AB-CON EXTERMINATING INC. 40.00 3059
32783 04/15/25 ADVANCE ADVANCE AUTO PARTS 603.28 3059
32784 04/15/25 BARTUK  BARTUK HOSE & HYDRAULICS 76.21 3059
32785 04/15/25 BCIT BURL CTY INST OF TECHNOLOGY 464.00 3059
32786 04/15/25 BELSITOR RICHARD J BELSITO 370.00 3059
32787 04/15/25 BOWMAN  BOWMAN & COMPANY, LLP 600.00 3059
32788 04/15/25  CANON CANON SOLUTIONS AMERICA 36.10 3059
32789 04/15/25  CENTRALJ CENTRAL JERSEY EQUIPMENT, LLC 24.79 3059
32790 04/15/25 COMCAST COMCAST 368.47 3059
32791 04/15/25  CUMMINGS JAMES J. CUMMINGS, IR. 185.00 3059
32792 04/15/25 DEJANA  DEJANA TRK & UTIL EQUIP €O.INC 123.16 3059
32793 04/15/25 DELTA  DELTA DENTAL OF NJ, INC. 4,575.19 3059
32794 04/15/25 DIVAL DIVAL SAFETY EQUIPMENT INC 553.14 3059
32795 04/15/25 DOYLE  James J. Doyle 185.00 3059
32796 04/15/25 E3IT E3 IT SERVICES 430.00 3059
32797 04/15/25 ENVIRON ENVIRONMENTAL RESOLUTIONS,INC 6,782.50 3059
32798 04/15/25 EVOQUA  EVOQUA WATER TECHNOLOGIES LLC 2,245.00 3059
32799 04/15/25 FOSTER  FOSTER AND FOSTER CONSULTING 1,700.00 3059
32800 04/15/25 GKEICH  GARY KEICH 185.00 3059
32801 04/15/25  GRAINGER GRAINGER 510.60 3059
32802 04/15/25 INGRAM  WILLIAM INGRAM 185.00 3059
32803 04/15/25 JKRAMER JOSEPH KRAMER 185.00 3059
32804 04/15/25  LOUGHERY BERNADETTE A LOUGHERY 185.00 3059
32805 04/15/25  LUTHMAN DAVID A. LUTHMAN 1,516.67 3059
32806 04/15/25  MACANANY PATRICIA MACANANY 308.05 3059
32807 04/15/25 MM Municipal Maintenance Co. Inc. 1,774.27 3059
32808 04/15/25  NIAMERWA NEW JERSEY AMERICAN WTR CO INC 130.74 3059
32809 04/15/25  NJAWSTA NEW JERSEY AMERICAN WATER 164.92 3059
32810 04/15/25 ocC ONE CALL CONCEPTS, INC. 447.59 3059
32811 04/15/25  ORTH WILLIAM ORTH 185.00 3059
32812 04/15/25  PFLUGFEL DEBORAH PFLUGFELDER 185.00 3059
32813 04/15/25 PITNEYME PITNEY BOWES GLOBAL FINANC SVC 220.98 3059

32814 04/15/25 PSEG  PUBLIC SERVICE ELEC & GAS (O. 19,204.68 3059



April 15, 2025

10:41 AM

PENNSAUKEN SEWERAGE AUTHORITY
Check Register By Check Date

Page No: 2

Check # check Date vendor

Amount Paid

Reconciled/void Ref Num

OPERATING OPERATING ACCOUNT Continued

32815 04/15/25 R ORTH  ORTH, REGINA 185.00 3059
32816 04/15/25 REMING  REMINGTON VERNICK ENGNR INC 90.00 3059
32817 04/15/25 REPUBLIC REPUBLIC SERVICES OF NJ, LLC 531.70 3059
32818 04/15/25 RINGRAM RICHARD INGRAM 370.00 3059
32819 04/15/25 SCHWER  SCHWERING HARDWARE, LLC 130.55 3059
32820 04/15/25 SOUTHJ  SOUTH JERSEY WELDING SPLY CO. 750.47 3059
32821 04/15/25  STEWART STEWART BUSINESS SYSTEMS 96.74 3059
32822 04/15/25  SYSTEM4 SYSTEM 4 OF SOUTHERN NJ 416.00 3059
32823 04/15/25 TAIT B. TAIT BUILDERS, LLC 1,000.00 3059
32824 04/15/25 TILLING THOMAS M TILLINGHAST 185.00 3059
32825 04/15/25 TM T & M ASSOCIATES 1,237.50 3059
32826 04/15/25  UNIFIRST UNIFIRST FIRST AID CORP 187.69 3059
32827 04/15/25  UNWM UNUM LIFE INSUR CO OF AMERICA 1,336.75 3059
32828 04/15/25 upsS UNITED PARCEL SERVICE 19,26 3059
32829 04/15/25 USABLUE USA BLUEBOOK 2,775.26 3059
32830 04/15/25 USBANK  U.S. BANK 1,800.00 3059
32831 04/15/25  VERIZCON VERIZON CONNECT FLEET USA LLC 433,16 3059
32832 04/15/25  VERIZOFF VERIZON 1,651.54 3059
32833 04/15/25 VERIZON VERIZON WIRELESS 249.30 3059
32834 04/15/25 WATERENV WATER ENVIRONMENT FEDERATION 238.00 3059
32835 04/15/25 WBMASON W.B. MASON CO., INC. 864.81 3059
32836 04/15/25 WESTMONT WESTMONT HARDWARE, INC. 167.33 3059
32837 04/15/25  WHARTON WHARTON HARDWARE & SPLY CORP 82.25 3059

Checking Account Totals Paid void Amount Paid Amount Void

Checks: 60 0 63,447.15 0.00

Direct Deposit: 0 0 0.00 0.00

Total: 60 0 63,447.15 0.00

Report Totals Paid Void Amount Paid Amount Void

Checks: 65 0 275,208.47 0.00

Direct Deposit: 0 0 0.00 0.00

Total: 65 0 275,208.47 0.00




" March 25, 2025
11:38 m

PENNSAUKEN SEWERAGE AUTHORITY

Utility Bill Adjustment Batch Update Report

Page No: 1

Batch: CINDY

Updated Billings:
Updated Deductions:
Total Entries:

8 Flat:
0 Flat:
8 Flat:

103.00- Exc:

0.00 Exc:

103.00- Exc:

0.00 Ref Num: 4404
0.00
0.00 Total Updated:

103.00-

March 55, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1
11:37 an Utility Bil1 Adjustment Entry Verification Listing for Batch: CINDY

Batch Id: CINDY

Account Id  Service Code Type Yr prd Flat EXcess Total Descript Prorate Flag Date  Seq
Name

41487000-0  Sewer S10 B 25 1 51.50- 0.00 51.50- CHG TO S11 SR RATE N 03/25/25 1
CAMACHO, DANIEL

41487000-0  Sewer si1 8 25 1 25.75 0.00 25.75 CHG TO S11 SR RATE N 03/25/25 2
CAMACHO, DANIEL

41487000-0  Sewer 10 8 25 2 51.50- 0.00 51.50- CHG TO SLL SR RATE N 03/25/25 3
CAMACHO, DANIEL

41487000-0  Sewer Sl1 8 25 2 25.75 0.00 25.75 CHG TO S11 SR RATE N 03/25/25 4
CAMACHO, DANIEL

41487000-0  Sewer S0 8 25 3 51.50- 0.00 51.50- CHG TO SIL SR RATE N 03/25/25 5
CAMACHO, DANIEL

41487000-0  Sewer S11 B 25 3 25.75 0.00 25.75 CHG TO S11 SR RATE N 03/25/25 6
CAMACHO, DANIEL

41487000-0  Sewer SI0 B 25 4 51.50- 0.00 51.50- CHG TO S11 SR RATE N 03/25/25 7
CAMACHO, DANIEL

41487000-0  Sewer Si1 B 25 ¢4 25.75 0.00 25.75 CHG TO SI1 SR RATE N 03/25/25 8

CAMACHO, DANIEL



April 8, 2025

PENNSAUKEN SEWERAGE AUTHORITY Page No: 1

09:05 AM Utility Bi1l Adjustment Batch Update Report
Batch: CINDY  Updated Billings: 6 Flat: 77.25- Exc: 0.00 Ref Num: 4412
Updated Deductions: 0 Flat: 0.00 Exc: 0.00
Total Entries: 6 Flat: 77.25- Exc: 0.00 Total Updated: 77.25-
April 8, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1

09:04 am

Utility Bill Adjustment Entry Verification Listing for Batch: CINDY

Batch Id: CINDY

Account Id Service

Natte

Code Type Yr Prd Flat

Excess

Total Descript Prorate Flag Date  Seq

10725000-0  Sewer
THOMAS, GREGG J

10725000-0  Sewer
THOMAS, GREGG J

10725000-0  Sewer
THOMAS, GREGG J

10725000-0  Sewer
THOMAS, GREGG J

10725000-0 = Sewer
THOMAS, GREGG J

10725000-0  Sewer
THOMAS, GREGG J

S0 8 25 2 51.50-
sli B 25 2 25.75
S0 B 25 3 51.50-
si1 8 25 3 25.75
SI0 B 25 4 51.50-
si1 B 25 4 25.75

0.00

0.00

0.00

0.00

0.00

0.00

51.50- CHG TO S11 SR RATE N 04/08/25 1
25.75 CHG TO SI1 SR RATE N 04/08/25 2
51,50~ CHG TO 511‘SR RATE N 04/08/25 3
25.75 CHG TO S11 SR RATE N 04/08/25 4
51.50-.CHG 70 S11 SR RATE N 04/08/25 5

25.75 CHG TO SI1 SR RATE N 04/08/25 6



April 10, 2025
07:13 Am

PENNSAUKEN SEWERAGE AUTHORITY

Utility Bi11 Adjustment Batch Update Report

Page No: 1

Batch: CINDY

Updated Billings:
Updated Deductions:
Total Entries:

8 Flat:
0 Flat:
8 Flat:

103.00~ Exc:

0.00 Exc:

103.00- Exc:

0.00 Ref Num: 4415
0.00
0.00 Total Updated:

103.00-

ApriT 10, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1
07:12 Am Utility Bi11 Adjustment Entry Verification Listing for Batch: CINDY

Batch Id: CINDY

Account Id  Service Code Type Yr Prd Flat Excess Total Descript Prorate Flag Date  Seq
Name :

50944000-0  Sewer sI0 B 25 1 51.50- 0.00 51.50- CHG TO S10 REG RATE N 04/10/25 1
YAC MUY, VICTORIA M

50944000-0  Sewer sil B 25 1 25.75 0.00 25.75 CHG TO S10 REG RATE N 04/10/25 2
YAC MUY, VICTORIA M :

50944000-0  Sewer s10 B 25 2 51.50- 0.00 51.50- CHG TO S10 REG RATE N 04/10/25 3
YAC MUY, VICTORIA M

50944000-0  Sewer si1 8 25 2 25.75 0.00 25.75 CHG TO S10 REG RATE N 04/10/25 4
YAC MUY, VICTORIA M

50944000-0  Sewer S0 B 25 3 51.50- 0.00 51.50- CHG TO S10 REG RATE N 04/10/25 5
YAC MUY, VICTORIA M

50944000-0 ~ Sewer sil B 25 3 25.75 0.00 25.75 CHG TO S10 REG RATE N 04/10/25 6
YAC MUY, VICTORIA M

50944000-0  Sewer s10 B 25 4 51.50- 0.00 51.50- CHG TO S10 REG RATE N 04/10/25 7
YAC MUY, VICTORIA M

50944000-0  Sewer S11 B 25 4 25.75 0.00 25.75 CHG TO S10 REG RATE N 04/10/25 8

YAC MUY, VICTORIA M



March 24, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1
11:14 av Payment/Reversal Batch Verification Listing for Batch: CINDY
Batch Id: CINDY Batch Type: Payment/Reversal Batch Date: 03/19/25 sort By: Sequence
Type d Name/Comment Yr/Prd Code Principal  Penalty Total Mthd chk 1d Description Date Seq
Outside Buyer Subseq Adj Code Subseq Cert Num Install Int
Sewer 51370000-0  REEVER-VAN AUKEN, AN 5604. 8. 24 4 00IR 49.87- 0.77- 50.64-CK 1451 03/19/25 1
BANK WOULD NOT ACCEPT INK
original Payment Date: 03/19/25 Payment Reference: 28243 122
Sewer 24 3 00IR 0.85- 0.01- 0.86-CK 1451 03/19/25 2
BANK WOULD NOT ACCEPT INK
Original Payment Date: 03/19/25 Payment Reference: 28243 121
o Account 51370000-0 Total: 51.50-
March 24, 2025 PENNSAUKEN SEWERAGE AUTHORITY ~ Page No: 1

11:16 am

Payment Batch Update/Posting Report

Batch: CINDY  Updated Payments:

Updated Revenue:

2 Updated Payment Amt: 50.72-  Updated Penalty: 0.78- Ref Num: 28265
Updated Total: 51.50-
2 Updated Revenue Amt: 51.50-




March 26, 2025

PENNSAUKEN SEWERAGE AUTHORITY

Page No:

1

6850 RIVER ROAD LLC

Balance Adjustment DISCONNECT DONE 3/25/25

10:13 Am Utility Balance Adjustment Batch Update Report

Batch: CINDY  Updated Entries: 3 Updated Principal: 154.50- Updated Penalty: 0.00  Ref Num: 28284
March 26, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1
10:12 Am Utility Balance Adjustment Verification Listing for Batch: CINDY

Batch Id: CINDY | |

Account Id  Service Adj Code Bi11 Code Yr Prd  Principal Penalty Total Date Seq
Name ' Transaction Type  Description

30697001-0  Sewer 104 25 2 51.50- 0.00 51.50- 03/26/25 1
6850 RIVER ROAD LLC Balance Adjustment DISCONNECT DONE 3/25/25

30697001-0  Sewer 104 25 3 51.50- 0.00 51.50- 03/26/25 2
6850 RIVER ROAD LLC Balance Adjustment DISCONNECT DONE 3/25/25

30697001-0  Sewer 104 25 4 51.50- 0.00 51.50- 03/26/25 3



April 14, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1

07:51 Am Utility Balance Adjustment Batch Update Report

Batch: CINDY  Updated Entries: 6  Updated Principal: 309.00- Updated Penalty: 9.24-  Ref Num: 28385
April 14, 2025 PENNSAUKEN SEWERAGE AUTHORITY Page No: 1
07:50 Am Utility Balance Adjustment Verification Listing for Batch: CINDY

Batch Id: CINDY

Account Id  Service Adj Code Bi11 Code Yr Prd  Principal penalty Total . Date Seq
Name ' Transaction Type  Description

31026000-0  Sewer 105 2% 3 51.50- 5.39- 56.89- 04/14/5 1
ZIMMERMAN, RUSSELL Balance Adjustment FIRE 6/14/24

31026000-0  Sewer 105 24 4 51.50- 3.08- 54.58- 04/14/25 2
ZIMMERMAN, RUSSELL Balance: Adjustment FIRE 6/14/24

31026000-0  Sewer 105 25 1 51.50- 0.77- 52.27- 04714725 3
ZIMMERMAN, RUSSELL Balance Adjustment FIRE 6/14/24

31026000-0  Sewer 105 25 2 51.50- 0.00 51.50- 04714725 4
ZIMMERMAN, RUSSELL Balance Adjustment FIRE 6/14/24

31026000-0  Sewer 105 25 3 51.50- 0.00 51.50- 04/14/25 5
ZIMMERMAN, RUSSELL Balance Adjustment FIRE 6/14/24

31026000-0  Sewer 105 25 4 51.50- 0.00 51.50- 04/14/25 6

ZIMMERMAN, RUSSELL Balance Adjustment FIRE 6/14/24



Meeting of April 15, 2025

The Chairman moved to New Business.

A. Resolution 25-20 — Authorizing Release of Performance Bond Monies and Retaining Maintenance Bond
Monies for the Project Located at 2209 Clement Avenue.

A motion was made by Mr. Ellis, seconded by Mr. Archible, Authorizing the Release of Performance Bond
Monies and Retaining Maintenance Bond Monies for the Project Located 2209 Clement Avenue.

B. Resolution 25-21 — Authorizing Execution of an Employment Contract with Colby Hempel, Systems
Administrator.

A motion was made by Mr. Archible, seconded by Mr. Ellis, Authorizing Execution of an Employment
Contract with Colby Hempel, Systems Administrator.

C. Resolution —25-22 — Approving an Amendment of the Cash Management Plan

A motion was made by Mr. Archible, seconded by Mr. Schofield, Approving an Amendment of the Cash
Management Plan.

The Chairman asked the Treasurer, Marco DiBattista, for his report.
See Treasurer’s Report
The Chairman asked the Superintendent, Anthony Figueroa, for his report.
See Superintendent’s Report
The Chairman asked for the Engineer’s reports.
No Engineers were present.
The Chairman asked the Commissioners for any reports.
The Commissioners had nothing further to report.
The Chairman asked the Solicitor, David Luthman, for his report.
Mr. Luthman had nothing further to report.
The Chairman asked the Executive Director, Marco DiBattista, for his report.
Mr. DiBattista had nothing further to report.

Correspondence:

10



Resolution No. 25-20
RESOLUTION OF THE PENNSAUKEN SEWERAGE AUTHORITY
AUTHORIZING RELEASE OF PERFORMANCE BOND MONIES
AND RETAINING MAINTENANCE BOND MONIES
FOR THE PROJECT LOCATED AT 2209 CLEMENT AVENUE
WHEREAS, an approval for connection was given for the above mentioned project;
and
WHEREAS, the required $2,500 escrow fee was posted and a check in the amount
of $2,000.00 to cover the amount of the Performance Bond was posted; and
WHEREAS, the Engineer has informed PSA that the connection has been made, the
site inspected and found to be satisfactory; and
WHEREAS, the Maintenance Bond is in the amount of $1,000.00. The applicant has
agreed to a return of $1,000.00 of the Performance Bond monies and for Pennsauken
Sewerage Authority to retain $1,000.00 in escrow for the Maintenance Bond.

NOW, THEREFORE, BE IT RESOLVED that $1,000.00 of the Performance Bond

monies being held in escrow be released to B Tait Builders, LLC.

Marco DiBattista, Secretary
ROLL CALL:

Mr. Oren Lutz-Yes

Mr. Gregory Schofield - Yes
Mr. Dennis Archible - Yes
Mr. Timothy Ellis-Yes

Mrs. Marie McKenna -Yes

ADOPTED: April 15,2025



Resolution 25-21

RESOLUTION OF THE PENNSAUKEN SEWERAGE
AUTHORITY TO AUTHORIZE THE EXECUTION OF
AN EMPLOYMENT CONTRACT WITH COLBY HEMPEL
WHEREAS. the Pennsauken Sewerage Authority (“PSA”) having met in Regular
Session on April 15, 2025; and
WHEREAS, the PSA finds it necessary and advisable to employ a Systems
Administrator who shall be responsible, under the direction of the Executive Director of the
Authority, for maintaining all network, computer, IT services and any issues that may arise
thereto.
NOW THEREFORE BE IT RESOLVED as follows:
1. Colby Hempelis hereby appointed Systems Adminstrator of the PSA with a
employment start date of 4/15/25.
2. The Systems Administrator shall enter a contract with the PSA. Said contract is to

be maintained and made available for public inspection at the PSA’s office.

7 o

Marco DiBattista, Secretér/

ROLL CALL:

Mr. Oren Lutz-Yes

Mr. Gregory Schofield - Yes
Mr. Dennis Archible - Yes
Mr. Timothy Ellis - Yes

Mrs. Marie McKenna - Yes

Adopted: April 15,2025



Resolution 25-22

RESOLUTION OF THE PENNSAUKEN SEWERAGE AUTHORITY
APPROVING AN AMENDMENT OF THE CASH MANAGEMENT PLAN

WHEREAS, pursuant to the requirements of N.J.S.A. 40A:5-15 and N.J.A.C.
5:31-3.1 the Pennsauken Sewerage Authority (“Authority”) adopted a Cash
Management Plan on January 14, for the fiscal year commencing January 1, 2025
and ending December 31, 2025, by Resolution 25-9: and

WHEREAS, the Authority desires to more specifically address wire transfers
and ACH payments in a manner that complies with the Municipal Excess Liability
Funds (“MEL”) “Banking Best Practices”.

NOW THEREFORE BE IT RESOLVED, that Section X of the Cash Management
Plan of the Authority be amended to add subsection “C” which shall read:

“The Authority will follow the MEL’s JCMI Banking Best Practices

governing Wire Transfers, ACH Payments and Check issuance. The

finance officer will further confirm that its financial institution will adhere
to these requirements. A copy of the MEL’s JCMI Banking Best Practices

governing Wire Transfers, ACH Payments and Check issuance is attached

Marco DiBattista, Secretary

hereto”.

ROLL CALL:

Mr. Oren Lutz-Yes

Mr. Gregory Schofield - Yes
Mr. Dennis Archible - Yes
Mr. Timothy Ellis - Yes

Mrs. Marie McKenna -Yes

ADOPTED: April 15, 2025



MEMORANDUM

TO: All Members of the Municipal Excess Liability Fund

FROM: Fred Semrau, Fund Attorney
Dave Grubb, Executive Director
Joe Hrubash, Executive Director
Paul Shives, Safety Director
Pauline Kontomanolis, Chief Accounting Officer
Ed Cooney, Underwriting Manager

DATED: December 2023

RE: MEL's JCMI Banking Best Practices - Wire Transfers, ACH Payments
(Automatic Clearing House) and Check Issuance.

Dear Covered Entity:

Wire transfer fraud cyber-attacks cost U.S. businesses billions of dollars each year. A
number of covered entities have experienced breaches to their information systems
related to wire transfers with financial institutions that have resulted in losses that far
exceed their crime and cyber insurance coverage. Many of these events could have been
avoided by applying vigilant oversight and compliance with “best practice” guidelines.

The following is a list of best practices that the MEL JCMI requires the JCMI and MEL
affiliated members to review and implement with their Administration, Chief Financial
Officer, and lending institution to ensure all necessary protections are in place. Failure to
adhere to these required practices may lead to an increase in deductible, denial of claim
or termination of coverage.

Best Practices for Wire Transfers and ACH Payments

1. Review contracts with financial institutions — Your entity’s legal counsel must
immediately review all agreements and be certain that the “presumptive liability” is
placed on financial institutions that process wire transfers and ACH payments.

2. Confirm receipt of Best Practices — Verify that your Chief Financial Officer has
reviewed each of these practices and provides specific “no exception guidelines”
as to wire transfer and ACH payment policy and procedures.

3. Include Best Practices in Annual Cash Management Plan — Require that your
Chief Financial Officer includes the entire Best Practices for Wire Transfer, ACH
Payments, and Check Issuance protocol as part of the Annual Cash Management
Plan pursuant to N.J.S.A. 40A:5-14, which is required to be adopted annually by
the governing body.

4. Establish specific wire transfer and ACH payment requirements — Wire
transfers payments are completed the same day while ACH payments take 1-2
business days for the transaction to be completed. Banking institutions have

1



indicated that ACH payments are more secure than wire transfers. The following
requirements must be part of your wire transfer and ACH payments policy:

a.

C.

d.

Identify at least two authorized individuals in the covered entity who are
authorized to execute and confirm wire transfers and ACH payments
respectively. The Official with financial administrative rights that is tasked
with this process is required to have an appropriate level of responsibility.
This official will set up the wire transfer or the ACH payment and the other
official, also with an appropriate level of responsibility will authorize the
release of the wire or ACH payment directly with the bank utilizing a
separate platform other than the electronic platform utilized to initiate the
wire, i.e., Telephone call or Phone Text, not an email on the same network.

Free form wire transfers and ACH payments must be blocked in the banking
system. Only wire transfers where an approved wire or ACH template is
authorized are allowed. Wire and ACH Template authorizations should go
through the same approval process as noted in a. above, wherein the
Finance office initiates and the Administrative office confirms. Also, any
changes to a template must be authorized using this same process. A wire
transfer or ACH payment requires at least two forms of verification from the
vendor bank before a transfer can be authorized. The verification should
include: (i) Multi-factor authentication for each authorized user; (ii) user
verbal authorization and verbal confirmation using phone contact
information on file, not the phone number in an email; and (iii) a limited email
exchange to confirm the wire transfer. The additional factor(s) can be a text
with a code sent to an authorized user’'s smartphone, a hard token, or
biometrics. The email exchange shall never contain specific information
relating to the actual contents of the transfer.

For all wire/ACH transfer of funds, the following information is required:
i. Must create a template for all transactions.

ii. Name of person spoken to, including the recipient vendor title and
telephone number.

iii. Name of the two individuals from the covered entity that verbally and
in writing confirmed the authorization of the transfer, and the
receiving bank information, including routing number, account
number and dollar amount.

iv.  Confirming telephone call to vendor/receiving entity verifying transfer
authorization, receiving bank information including routing number,
account number and dollar amount.

v. Memorialization of the transfer and confirmation of completion of the
transaction.

vi. Exception to the above is when a recurring transaction with an
established template is transacted, steps iii-v will not have to be
completed.

Memorialization of each transfer/payment must be filed with the Chief
Financial Officer/JIF treasurer and made available for audit.



e. A detailed description of all wire transfers and ACH payments must be filed
with the Chief Administrative Officer and the Clerk.

f. Verbally confirm, within 24 hours, with receiving vendor/entity that the funds
were credited to their account.

g. Entities are required to establish a policy restricting the frequency of wire
transfers to infrequent or emergent matters, and real estate transactions,
rather than for routine payments to vendors. The frequency of fraudulent
transactions for wire transfers is far greater than for checks. Templates must
be set up for wire transfers and ACH payments.

h. Entities are required to placing a doliar limit on wire transfers and ACH
payments that is reasonable to your size entity but recognize when setting
that limit that your coverage is limited to the maximum coverage of the crime
policy and your entity will be responsible for any losses between the
coverage limits and the wire limit you set.

i. Establish on-line banking alerts for all wires & ACHs changes to a template.
The online banking policy must include a requirement that the wire/ACH is
not released until the recipient of the alert approves it.

j- Covered entities are required to restrict all permissions on international
wires. Authorized users are required to set up the restrictions on the
banking institution’s on-line system.

k. Each Chief Financial Officer must utilize blocks and alerts in their banking
system to ensure that any transactions not specifically authorized will be
flagged by the banking system, and the Chief Financial Officer must
authorize each flagged transaction. The use of a Payee Positive Pay
system for all checks and ACH transactions is required. Additionally,
daily review of overnight transactions and balances to identify any unusual
transactions or events is strongly recommended.

I. Notify the bank and Chief Financial Officer/Treasurer/Responsible
individual immediately if suspicious activity is detected.

Cyber Insurance and Wire Transfers

Generally speaking, wire transfer fraud is considered a theft and there may be
limits of up to $250,000 depending on the incident. That leaves a potential gap for
significant exposure to . There are important coverage contingencies in many policies,
such as that the coverage will apply only if you “properly verify the instructions to
transfer such assets by following a prearranged procedure to authenticate the
request.” The bottom line is, insurers have been moving to restrict or eliminate coverage
altogether, especially if proper controls are not in place. Many of the losses that we are
seeing today throughout government agencies are easy to prevent, but also easy to
create significant losses. Prudent controls must be implemented to protect our members
and covered entities and minimize exposure, as well as to qualify for coverage.




Conclusion

In conclusion, we would ask that you thoroughly review this memorandum and
ensure that your legal counsel, Administration and Chief Financial Officer have, at a
minimum, adhered to these best practices.

If you have any questions, please do not hesitate to contact the undersigned.



PENNSAUKEN SEWERAGE AUTHORITY

FOR MONTH OF MARCH

REVENUES-JANUARY 1, 2025 - DECEMBER 31, 2025

GENERAL

$ 6,588.26

ACC'T TITLE BUDGET MTD YTD MTD YTD
COl_._lL COLL. BILLINGS BILLINGS
4001 RESIDENTIAL 2,790,000.00| $ 497,630.52 | $ 864,456.37 | $ 1,022,116.00 | $ 1,828,317.50
4004 COMMERCIAL 1,305,000.00] $ 41,020.96 | $ 351,266.55 | $ 14,817.03 | $ 288,898.89
4005 PENALTY 50,000.00| $ 704248 | $ 10,344.75 | $ 6,895.83 [ $ 17,795.69
4002 MERCH 205,000.00 $ - $ 106,059.35
4003 C/H 32,000.00 $ 2,691.92 $ 2,691.92
4012 OTHER INCOME 3,000.00 $ 50.00 $ 50.00
4013 INVEST INT 15,000.00| $ 1,410.35| $ 4,189.99 3 4,189.99
4014 TRUSTEE INT 15,000.00] $ 3436 | $ 3,925.67 $ 3,925.67
4016 PERMITS (RES) 12,000.00| $ 700.00 | $ 1,200.00 | $ - $ 1,200.00
4019 PERMITS (COMM) 12,000.00| $ 3,285.00 | $ 3,285.00 $ 3,285.00
4021-PERMITS (MERCH) 1,000.00 $ - $ -
4020-JIF INS PREMIUM 12,000.00 $ - $ -
4017-18- FILING-INSP. $500.00 $15.00 3 15.00
Anticipated Balance 38,100.00
TOTALS 4,490,600.00 551,123.67 1,241,425.25 1,043,828.86 2,256,429.01
BUDGET MID YTD REMARKS
[ASSETSICAPITAL $  480,000.00 | $ ~ 1,126.66 ~ 1126.66
CASH BALANCES ﬂOUNT Investments under Trustee Accounts:
GENERAL CHECKING | $2,502,912.27 61,114.05 CD with 1st Colonial Bank @ 4% - MATURES 11/07/25
PAYROLL $129,297.25 198,788.74 CD with 1st Colonial Bank @ 2.75% - MATURES 12/24/25
REVENUE $ 12.41 89,332.59 CD with 1st Colonial Bank @ 3.85% - Matures 01/29/26
DEBT. SERVICE $ -
DEBT. SERV. RESERVE | $§ 64,388.43
R&R $ 288,558.13 10,311.85 Money Market




Page: 1 PENNSAUKEN SEWERAGE AUTHORITY 04/07/2025
Statement of Revenue and Expenditures - Standard 11:20 AM
Revenue Account Range: 01-00-000-000 to 01-00-430-001 Include Non-Anticipated: Yes Year To Date As Of: 03/31/25
Expend Account Range: First to 01-03-600-002 Include Non-Budget: Yes Current Period: 03/01/25 to 03/31/25
Print Zero YTD Activity: No Prior Year: 03/01/24 to 03/31/24
Revenue Account Description Prior Yr Rev Anticipated Curr Rev YTD Rev Excess/Deficit % Real
01-00-410-001 Residential 1,022,116.00 2,795,000.00 1,022,116.00 1,828,317.50 966,682.50- 65
01-00-410-002 Merchantville 0.00 205,000.00 0.00 106,059.35 98,940.65- 52
01-00-410-003 Cherry Hill 0.00 32,000.00 0.00 2,691.92 29,308.08- 8
01-00-410-004 Commercial 15,757.03 1,305,000.00 14,817.03 288,898.89 1,016,101.11- 22
01-00-410-005 A/R Penalty 6,556.20 55,000.00 6,895.83 17,795.69 37,204.31- 32
01-00-415-001 Permits- Residential 100.00 12,000.00 700.00 1,200.00 10,800.00- 10
01-00-415-002 Permits - Commercial 100.00 12,000.00 3,285.00 3,285.00 8,715.00- 27
01-00-415-003 Permits - Merchantville 0.00 1,000.00 0.00 0.00 1,000.00- 0
01-00-420-001 Other Income 0.00 3,000.00 0.00 50.00 2,950.00- 2
01-00-420-002 Application and Inspection Fees 0.00 500.00 0.00 15.00 485.00- 3
01-00-420-004 JIF Insurance Premium Refund 0.00 12,000.00 0.00 0.00 12,000.00- 0
01-00-425-001 Interest from Operating Fund 1,631.11 20,000.00 1,410.35 4,189.99 15,810.01- 21
01-00-425-002 Interst from Trustee Accounts 6,655.31 15,000.00 34.36 3,925.67 11,074.33- 26
01-00-430-001 Anticipated Fund Balance 0.00 151,825.00 0.00 0.00 151,825.00- 0
OPERATING REVENUES Revenue Totals 1,052,915.65 4,619,325.00 1,049,258.57 2,256,429.01 2,362,895.99- 48
Expenditure Account Description Prior Yr Expd Budgeted Current Expd YTD Expended Unexpended % Expd
01-00-000-000 OPERATING FUND 0.00 0.00 0.00 0.00 0.00 0
01-01-510-500 ADMINISTRATION SALARIES 0.00 0.00 0.00 0.00 0.00 0
01-01-510-501 ADMIN PSA Management 16,620.00 180,000.00 16,960.00 44,441.15 135,558.85 25
01-01-510-502 ADMIN Office Staff 31,245.21 340,000.00 31,842.51 82,975.27 257,024.73 24
01-01-510-503 ADMIN: Commisioners 1,500.00 18,000.00 1,500.00 4,500.00 13,500.00 25
01-01-510-600 ADMINISTRATION FRINGE BENEFITS 0.00 0.00 0.00 0.00 0.00 0



Page: 2

Expenditure Account

Description

01-01-510-601
01-01-510-602
01-01-510-603
01-01-510-604
01-01-510-605
01-01-510-607
01-01-510-700
01-01-510-721
01-01-510-722
01-01-510-723
01-01-510-736
01-01-510-750
01-01-510-751
01-01-510-752
01-01-510-753
01-01-510-754
01-01-510-755
01-01-510-756
01-01-510-757
01-01-510-758
01-01-510-759
01-01-510-760
01-01-510-762
01-01-510-763
01-02-520-500
01-02-520-505
01-02-520-506

ADMIN: PERS/Employers Liabil

ADMIN: FICA/SOCIAL SECURITY/MEDICARE
ADMIN: SUI/SDI/FLI

ADMIN: Hospital Benefits

ADMIN: Vision, Dental & Rx

ADMIN: Sick/Vac Payback

ADMINISTRATION OTHER EXPENSES
ADMIN: Legal Fees

ADMIN: Audit

ADMIN: Other Professional Fees

ADMIN: Public Officials Liab.

ADMIN: Office Supplies & Expense

ADMIN: Postage

ADMIN: Advertisning & Printing

ADMIN: Telephone

ADMIN: Miscellaneous Exp

ADMIN: Service Contracts

ADMIN: Equipment Rental

ADMIN: Building Ut
ADMIN: Building Exp. & Repairs
ADMIN: Financial Exp

ADMIN: Bad Debt Exp

ADMIN: Education/Dues
ADMIN: Civic involveme

COST OF SERVICE SALARIES
O&M: Union Salaries

O&M: Management Salaries

PENNSAUKEN SEWERAGE AUTHORITY 04/07/2025
Statement of Revenue and Expenditures 11:20 AM
Prior Yr Expd Budgeted Current Expd YTD Expended Unexpended % Expd

0.00 150,000.00 0.00 0.00 150,000.00 0

3,224.84 50,000.00 3,037.99 9,412.90 40,587.10 19

235.13 5,500.00 320.61 1,008.27 4,491.73 18

1,181.55 207,000.00 1,233.05 46,990.27 160,009.73 23

2,656.71 61,500.00 2,661.64 14,145.11 47,354.89 23

6,648.00 57,000.00 3,392.00 6,784.00 50,216.00 12

0.00 0.00 0.00 0.00 0.00 0

1,516.67 20,000.00 1,516.67 4,550.01 15,449.99 23

0.00 37,000.00 0.00 0.00 37,000.00 0

13,839.24 20,000.00 13,847.52 14,009.28 5,990.72 70

0.00 10,000.00 0.00 4,217.50 5,782.50 42

1,061.72 15,000.00 761.26 3,431.82 11,568.18 23

2,348.52 17,000.00 2,578.79 9,795.60 7,204.40 58

70.58 15,000.00 0.00 3,809.86 11,190.14 25

1,783.37 25,000.00 2,527.27 7,021.67 17,978.33 28

0.00 3,000.00 100.00 100.00 2,900.00 3

122.22 25,000.00 559.00 17,688.59 7,311.41 71

0.00 3,500.00 0.00 747.39 2,752.61 21

452.08 25,000.00 4,688.30 7,914.65 17,085.35 32

1,113.50 25,000.00 1,189.79 3,129.77 21,870.23 13

0.00 2,300.00 0.00 345.00 1,955.00 15

0.00 500.00 0.00 0.00 500.00 0

0.00 10,000.00 702.00 4,877.00 5,123.00 49

15,000.00 182,500.00 0.00 15,000.00 167,500.00 8

0.00 0.00 0.00 0.00 0.00 0

97,789.33 1,000,000.00 91,583.07 223,676.88 776,323.12 22

18,180.00 195,000.00 18,550.00 48,156.00 146,844.00 25
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Expenditure Account

Description

01-02-520-600
01-02-520-601
01-02-520-602
01-02-520-603
01-02-520-604
01-02-520-605
01-02-520-607
01-02-520-608
01-02-520-700
01-02-520-711
01-02-520-731
01-02-520-732
01-02-520-733
01-02-520-735
01-02-520-741
01-02-520-755
01-02-520-764
01-02-520-765
01-02-520-766
01-02-520-767
01-02-520-768
01-02-520-769
01-02-520-770
01-02-520-771
01-02-520-772
01-02-520-773
01-02-520-774

COST OF SERVICE FRINGE BENEFIT
O&M: PERS

0O&M: FICA/SOCIAL SECURITY/MEDICARE
O&M: SUI/SDI/FLI

O&M: Hospitalization Benefits

O&M: Vision, Dental & Rx

O&M: Sick/vac Payback

O&M: Uniform Exp.

COST OF SERVICE OTHER EXPENSES
O&M: Engineer Fees

O&M: General Liability/Auto Ins

O&M: Worker's Comp Insurance

O&M: Property/Insurance

O&M: Fund Expense (JIF)

O&M: Uninsured Liabilities

O&M: Service Contracts

O&M: Station Utilities

O&M: Trash Removal

O&M: Oper & Maint Expense

O&M: Safety Expense

O&M: Landscaping

O&M: Vehicle & Repair Exp

O&M: Fuel/Tolls/Mileage Exp

0&M: Collection System Expense
O&M: Emergency Repairs

O&M: Emergency Station Repairs
O&M: Chemicals

PENNSAUKEN SEWERAGE AUTHORITY 04/07/2025
Statement of Revenue and Expenditures 11:20 AM
Prior Yr Expd Budgeted Current Expd YTD Expended Unexpended % Expd

0.00 0.00 0.00 0.00 0.00 0

0.00 150,000.00 0.00 0.00 150,000.00 0

6,891.42 110,000.00 6,517.58 19,068.55 90,931.45 17

567.20 9,500.00 716.13 2,097.09 7,402.91 22

1,397.60 460,000.00 1,665.00 107,751.96 352,248.04 23

5,535.78 138,400.00 5,520.70 33,759.90 104,640.10 24

0.00 100,000.00 0.00 0.00 100,000.00 0

203.00 8,000.00 0.00 0.00 8,000.00 0

0.00 0.00 0.00 0.00 0.00 0

0.00 25,000.00 135.00 3,162.50 21,837.50 13

0.00 32,000.00 0.00 12,994.00 19,006.00 41

0.00 48,000.00 0.00 21,492.50 26,507.50 45

0.00 85,000.00 0.00 35,575.50 49,424.50 42

0.00 5,000.00 0.00 942.50 4,057.50 19

0.00 10,000.00 0.00 0.00 10,000.00 0

0.00 30,000.00 2,245.00 2,245.00 27,755.00 7

111.04 175,000.00 16,932.01 33,320.74 141,679.26 19

397.79 10,000.00 531.70 1,923.34 8,076.66 19

1,768.64 45,000.00 1,036.57 7,213.68 37,786.32 16

257.10 5,000.00 1,114.78 2,661.39 2,338.61 53

0.00 5,000.00 0.00 0.00 5,000.00 0

6,987.45 20,000.00 5,445.95 5,156.17 14,843.83 26

0.00 30,000.00 0.00 0.00 30,000.00 0

3,571.89 73,350.00 5,755.61 9,365.11 63,984.89 13

0.00 140,000.00 0.00 0.00 140,000.00 0

6,859.00 140,000.00 0.00 0.00 140,000.00 0

0.00 6,875.00 0.00 0.00 6,875.00 0



Page: 4 PENNSAUKEN SEWERAGE AUTHORITY 04/07/2025
Statement of Revenue and Expenditures 11:20 AM
Expenditure Account Description Prior Yr Expd Budgeted Current Expd YTD Expended Unexpended % Expd
01-02-520-775 O&M Permits & Licensing 100.00- 6,000.00 791.50 1,482.50 4,517.50 25
01-03-600-001 Bond Debt (Principal) 0.00 49,550.00 0.00 11,847.45 37,702.55 0
01-03-600-002 Bond Debt (Interest) 0.00 2,850.00 0.00 1,420.00 1,430.00 0
OPERATING FUND Expenditure Totals 251,036.58 4,619,325.00 247,959.00 892,207.87 3,727,117.13 19
01 OPERATING FUND Prior Current YTD
Revenues: 1,052,915.65 1,049,258.57 2,256,429.01
Expenditures: 251,036.58 247,959.00 892,207.87
Net Income: 801,879.07 801,299.57 1,364,221.14
Grand Totals Prior Current YTD
Revenues: 1,052,915.65 1,049,258.57 2,256,429.01
Expenditures: 251,036.58 247,959.00 892,207.87
Net Income: 801,879.07 801,299.57 1,364,221.14



Superintendent’s Report

Meeting of April 15th,2025

All components of the sanitary sewage collection system are operating properly.

In regular and preventative maintenance we flushed 15,294 feet of gravity sewer
main 2,2413 feet was root cut and 77,979 feet was inspected using our CCTV
equipment. We performed 290 utility mark outs. We responded to 49 calls for
service. The call breakdown is as follows:

Main Line stoppages: 8
Vent stoppages: 15
Station alarms: 11
Miscellaneous services: 15

Respeptfully submijtted,

Anthony Figueroa
Superintendent



Meeting of April 15, 2025

As there were no items of personnel or litigation, Mr. Lutz requested a motion to adjourn. A motion was made
by Mr. Archible, seconded by Mr. Ellis to adjourn. On roll call all Commissioners present voted yes and the
motion carried.

Respectfully Submitted,

Marco DiBattista, Secretary
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